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Human Resources  

Introduction  
When a casual engagement has been initiated the approver has the options to approve the individual 
engagements or bulk approve multiple engagements.  

You can also bulk approve  changes made to the academic schedule.  

Procedure  
1. From the CAPS SSO dashboard click the Casual Engagement  tile, then click the Approvals tile.  

 
 

2. Click on Casual Engagements   
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