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Information Sheet: New appointment work instructions for Hiring Coordinators
Purpose

The purpose of this document is to provide information to complete the Job Card and Offer card and provide assistance with contract specific requirements. It is a supplementary document to the Hiring
Coordinators Training Manual (Appendix 1)
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Explanation of field Required Action

Field in Offer Card
Classification and | Example 3
Salary Level
(continued)

(continued)
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Field in Offer Card Explanation of field Required Action
Research-only (continued):

Research-only function code may be used for Academic Level A — E continuing appointments (i.e., Associate Lecturers to Professors, as
defined in University of Adelaide Enterprise Agreement (as amended) Classification Standards
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