


SSO Delegations (Proxy) Information Sheet

How to set up a SSO Delegation (Proxy)?
Period of 28 calendar days or less

To initiate the SSO Proxy for a period of 28 calendar days or less, the following process should be
followed:

Conduct a discussion with the staff member due to take on the SSO responsibilities. Outline
any expectations and process requirements.

The staff member going on leave to setup a SSO Delegation (Proxy) via SSO. To dothis,
follow instructions on the Quick reference



